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Registration

The first step to using Kete is to register on the site. This only needs to be
done once. After your initial registration, you will logon in order to access the
kete site.

Before you begin:

In order to register on kete- all that is needed is an email address, a login and a

password.

1) To register with kete, you must have an email address — if you do not already
have one, you can get a free one from the Internet e.g. go to

www.hotmail.com or www.yahoo.com and click on Sign Up.

2) Decide on alogin name and password. This should be kept secret and you
should try not to forget it. Good passwords are 6-8 characters long and
include a mixture of letters and numbers. It must not contain spaces or
punctuation and it is case sensitive. Your password should not be easy to
guess. If the login you choose is already in use by another kete user, you will

be asked to provide an alternative login.

3) You can also choose a User Name. This is the name others will see on your
profile and when you make contributions to the site. It could be your name or,
the name of your group. If you do not supply one, your login will be used
instead. Your user name can contain spaces. E.g if your login was "jsmith"

your screen name could be "John Smith".

CC Licenses and Terms & Conditions: You need to choose a default Creative
Commons license, and accept the site's Terms and conditions, Privacy policy and

House Rules. Kete has information on licensing, and the Terms and conditions,

Privacy policy and House rules.



http://www.hotmail.com/
http://www.yahoo.com/
http://keteexample.peoplesnetworknz.info/help/topics/show/15-creative-commons-licenses
http://keteexample.peoplesnetworknz.info/about/topics/show/4-terms-and-conditions
http://keteexample.peoplesnetworknz.info/about/topics/show/5-privacy-policy
http://keteexample.peoplesnetworknz.info/about/topics/show/2-house-rules

Register

In order to add or update things in Kete, you need to Register. This only

needs to be done once.

Open your internet browser (e.g. Internet Explorer or Mozilla Firefox). In the URL
(address line) type in the address for Kete. This will take you to the homepage. For

example:

http://ketebbc.peoplesnetworknz.info/

Once you start the registration process you will need to work fairly steadily to enter
the required information. If you find you have troubles with the security code at the
end it is because it expired while you were filling out the information; no problem - but

you will have to start again!

Use the Register link in the top right hand corner of the screen. Fill in your details,
tick the box to accept the terms and conditions, answer the security question and

then click on Sign up.
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searcr: |

Kete BBC

Common and Soprano pipistrelle bats | Daubenton's bat| more...

Home | Browse | Anout | Help | contact | Add Ktem | Login

Registration

Login: Chris Packham

*four lagin needs to be unigue and contain no spaces. Youwill be asked for this and your password evenytime you login. Ifyour names is “John Smith" then
you could use "jsmith” as your login

Email: cpackham@yahaa.com
Password:
Confirm Password:

User Name: Pacman

This i the name others will see on your profile and when you make contrisutions ta the site. Ifyou do not supply one, your login will be used instead. Your
username can contain spaces. E.g ifyour login was *jsmith® your screen name could e "John Smith".

Prefered License:

Please see the site terms and conditions for information on how contributions are licensed,

[% | agree that | have read and acceptthe Terms and conditions, Privacy policy, and House Rules.

fccessibilty | Sitemap | Backta Content

[t UKs Mon 20:28 |5 US Peifics Mon 12:28 [ I3 Hong Kongs Tus 04:28 | GMTAITC: Mon 20:28 | Bone
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http://ketebbc.peoplesnetworknz.info/

Error message

If there is a problem with your registration you will receive an error message - change
the details where necessary (you may need to change your login or user name), fill in
any fields that have been cleared, including the security code or question and the

conditions of use, and sign up.



Login

Each time you want to add, edit or comment on material on Kete you will need to
Login.

While logged in to Kete you will see your User Name in the top right hand corner
of the screen (instead of the Register link). Remember to Logout when you are

finished (to protect your account).

Login using the Login link (top right hand corner of the page)

I =181

Jorknz.infofsitefallftopics G i:'_'f M I '| niz popular baby names ) r

5 Metwark Kaharoa ﬁ All Results in topics E | 5! (113 unread) ¥ahoo! Mail, annemartim... ¥y Most popular baby names in New Zeala.. |£3) F
searcr: | M

elle bats| Daubenton's hat| More...

Contact | add ttem Register | Login

Fill your details (Login and Password) in on the login screen

Check the Remember Home | Browse| About] Help Contect Rt Regeter |

me bOX If you want to Login to Kete Test Site

save your detalls for the Are you registered? You will need o register first before you can login.
_ . tooi —
next time you visit Kete o~
. . Remember me:
(do not do this on a public P—,
or shared computer). [egn]

Click the Log in button

When you are successfully logged in your user name will show in the top right hand

corner instead of Register and Login will change to Logout

To check or change your user details click on your user name.

When you are finished click on Logout.




Tips
1) If you are using a personal pc it might be helpful to add the Kete URL address to
your Favourites or Bookmarks.

Click on the Favorites / Bookmark tab in your Internet browser toolbar and select
either “Add” or “Bookmark this page”. This will make it easier for you to go to kete in
the future, without having to remember the URL .

You will not be able to do this on a public machine.

2) If you forget your password:

Go to the login window

Click on Forgot your password? Click here

This will open the request password window. The screen will ask you for the email
address that you used to create your account. Once you have typed this in, click on

the Request Password button.

You will receive an email to that address with your password.



Getting Started

Kete is a large database of records. The records are:

Topics
Images
Audio
Videos
Web links

Documents

Topics are like articles in an encyclopaedia. Topics have other records (called

related items) attached to them. Topics can also have other related topics

attached to them.

Before you start adding things into Kete. It is a good idea to sort your material.

Think about all of the information you have.
Find any photos or documents you might want to add to Kete.
Do you have any audio files or video clips that you would like to include?

Are there any websites that you might want to point people to?

Try sorting your material into related subject areas and think about a main topic for

your group. In this example, the main topic is British Bat Conservation and there are

related topics for different species of bat: http://ketebbc.peoplesnetworknz.info/

Planning your Kete:

Decide upon your main topic — you can use this like a home page, with links
to the rest of your material.

What items (pictures, documents, weblinks, audio or video) will you attach to
this topic?

Decide on other related topics that you want to attach to your main topic.
What items do you want to attach to each of these related topics?

It might be helpful to make a rough sketch of your structure as a diagram.


http://ketebbc.peoplesnetworknz.info/

Adding a Topic

You can add a Topic (an article about a person, place, organisation and event),

images, audio, video and documents.

There are three places you can add an item.

= Kete Taronaki Homepage - Windows Internet Explorer provided by National Library of New Zealand
Fle Edt WVew Favortes Tods Hep

, et : Step 1
+ Kete New Plymout bl & ATiki Create a topic by clicking on Add

;i m«'.um Family Bographues| i seusbd Genealogy

m|nm[ml)ueu|cmk«'|mlm

item

Or by clicking on
Create a topic under Topics in the Related items box on an existing topic page

Kete New Plymouth+: Commg Homel,
e Ta?maku Family Biogrdphies| lngewobd Genealogy| morers

uome) site conunguome}mm|ue|p'comact];\aanem

Refine your results Options

sortby, [Tle =] mreverse?
E—

Topics (2) Images (6) Audio (0) Videos (0) ‘Web Links (0) Documents (0) Discussion (0)

All Results in Coming Home topics

Showing 1-2 results of 2

Coming Home
Coming home homepage

more >>
Related: 2 Topics

Edward Leslie Hughes

Edward Leslie Hughes was born in Christchurch in 1886. He trained as an engineer. However, he later served on the Wester Front during World

War |, as a sapper in the 18th N.Z. reinforcements.

more >>

Related: 3 Images and 1 Topic
= o i B

@2 new Topic in Coming Home:

Show 5 10 20 50 results on this page

)RS feen Tor ese Tems =

Or by clicking on Halse, Henry

Henry Halse was a passenger on the Amelia Thompson,
more >>

Add a new Topic at the end

of the page of Browse results

Halse, William
william Halse was a passenger on the Amelia Thompson

more ==
Related: 1Image

Add a new Topic

Show 510 20 50 results on this page

[EJ RsS feed for these items




Step 2
Choose the type of topic you want to create from the drop down menu.

O

& welcome. Actearoa Peoples Network K...

Kété New Plymouth

¢ Tatdnaki Family Biographies| Inglewdbd Genealogy| n

Home | Browse | About | Help | Cont ict l anniek v
N ——”

What would you like to add?
Add a?

Cancel

Sitemap Back to Content

If you choose Topic you will then need to choose the type of topic you want to
create.

hat would you like to add? - Windows Internet Explorer provided by National Library of New Zealand N

Edit View Favorites Tools Help

@v [el infofsi _type =] (43 | [coogee

Kété New Plymouth

¢ Tatanaki Family Biographies| Inglewdod Genealogy| more/.

Home | Browse | About | Help | Contact ! anniek . | Logout

Cancel
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Step 3
When you see the New Topic screen fill in:

/= What would you like to add? - Windows Internet Explorer provided by National Library of New Zealand

File Edt View Favorites Tools Help

@_'f - e hoose_tye =l#2 | % | [seoge

e EE' 'l & welcome | AuteemaPemeswetwwkxm| (& wihat would you like to a. . xl | X0 - B - = - shPage -

New Topic

*denctes a required field

Short Summary
o ———— )
Description
20| = I

B 7 U= == £ |i= =
I

Format ~ Fontfamily = Fontsize

—clE x x]aH |
Path:

Note: new forms and javascript are not allowed for security reasons
Tags (separated by commas)

First Names *

Place of Birth |:|

License

[o]e]6)

\3

(CILBO e commans Atibston Honcommercia-o Deriatve Worcs 3.0 New Zealand Lcense. Ve
license

&

‘ [%] Coppright Act 1994 Mo 143 (as at 31 Octaber 2008

Creative Commons Atfribution-Noncommercial 3.0 New Zealand License View license

Creative Commons Attribution-Noncommercial-Share Alike 3.0 New Zealand License View license

Copyright Act 1994 No 143 (as at 31 October 2008) View license

You can change or set your defaultlicence by editing your profile

[T T [ & mkemet 1

[Page 1 Sec 1 11 [AtzBm Lnl col 2 REC [RK [EXT [097 [Englsh tAus [ Gl
Aistart| (B @& o @) Groupwise Mess... | &7 novell-delivered . | ) ovell Groupiise: | (5| Microsoft Excel | | Gr\DATAlpRetwo. . | [l 2 microsofe wor...

Title Short but descriptive

Short Summary — a brief description of content of the Topic. This displays and gives
readers a taster of what the topic is about

Description narrative, broad description, stories and facts relating to the topics
Tags - any related keywords or phrases for the topic, separated by commas

Check the License — this will be the default for your profile

and fill in any Extra or extended fields

Some topics will have fields below the Tags.

Fill the fields with what information you have (these fields gather basic information

about the topic and display it in a side bar on the published screen).

Step 4
To finish save your work by clicking the Create button

(=)

N——"
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Adding an Image

Kete members can add a wide range of material. You can add images, topics, audio,
video and documents.

Step 1
There are three places you can go to add an image.

Add an image by clicking on Add item and choose Image from the drop down menu

/= What would you like to add? - Windows Internet Explorer provided by National Library of New Zealand

Fle Edt View Favortes Tools Help

63' IE infojsit hoose_type
&

(& velcome

#Kete'New Plymouth
t Tatanaki Family Biographies| Inglewsbd Genealogy| mor'e"
Home | Browse | About | Help | Contact |

What would you like to add?
Adda? choose item type ¥,

essibility Sitemap Back to Content

Or go to a Topic you want to link the image with and in the Related items box
choose Create . You will then need to select Image from the drop-down list.

ltem Details || |-/ EGit | " History = Discuss.

Topic: Edward Leslie Hughes Tags

. . Tags: Edward Leslie Hughes, Olive
Topic Type: Person Frandis Price

Edward Leslie Hughes was born in Christchurch in 1886. He trained as an engineer. However , he later served

on the Western Front during World War |, as a sapper in the 18th N.Z. reinforcements. He was involved action in

Messines and Etaples. Early January 1918 he was hospitalised and sentto England to recuperate and

eventually to New Zealand, where he was discharged in September 1318,

Edward Leslie Hughes
He married Olive Frances Price in June 1924 and farmed at Hillfoot, Oakura. He died 14 dec. 1985, aged 79 years

andis buried at the Retumed Senvices Graves, Te Henui Cemetery, New Plymouth First Names: Eqward Leslie
LastMName: Hughes

Several items associated with his Iife as a retuning WWI soldier are held in the Puke Ariki Archives Collection Placeof  Christchurch, New

These images represent some of thase items. Birth: Zealand

Kete Site Admin
created Edward Leslie Hughes
at11/11/2008 21:28

£] Flag as: inaccurate | duplicate | inappropriate | entered by mistake | has typos

@ Related Items (4) slmg \ Remove

Images (3)

Topics (1) Documents (0)
 Coming Home

Web Links (0)
Audio (0)

Videos (0)

12



New Image

*denotes a required field

Title *
Description
B 7 U | = [ i
Format ~ Fontfamly = Fontsze v | [{E (@ fai
—a@ | | | (=]
Path
Note: new forms and javascript are not allowed for security reasons
Dane [T [ [ [ [hmteme
L =

ELEER
[Page 12 Sec 2 12/30 [t 1Som  Ln 16 Col 15 [REC [TRK [E4T [0V [Englsh(Ne [ G
Aistart| [ @& o @) Groupwise Mes.. | &) Novel-delivered.. | ) Hovell Groupi... | (i Microsoft Exel | | GH\DATAlpnetw. | [ 2 microse

Alternatively, you can click on Images under related items and then add a new
image:

Topics (1) Images (3) Audio (0) Videos (0} Web Links (0) Documents (0} L

All Results in images related to "Edward Leslie Hughes"

Showing 1-3 results of 3

|:| Welcome home card reverse
more ==
Related 1 Topic
. Welcome Home Card
mare ==
Related: 1 Topic

Edward Leslie Hughes diary entry
more =>
Related: 1 Topic

Add anew Image

Or by choosing
Add a new Image at the end of the page of Browse results in images tab

Topics (516)  Images (1372)  Audio(3)  Videos(239)  Web Links (23)

All Results in images

Showing 1-6 results of 1372

Karaka fruit, Corynocarpus laevigatus
Phato by Phil Bendle

more >

Related: 1 Topic

Photo by Phil Bendle
AR more>>
Related: 1 Topic

"‘ Tachysphex nigerrimus, Black cockroach hunter

Larvae of Burnt Pine Longhorn Beetle
Photo by Phil Bendle

more >

Related: 1Topic

Sapstain from fungi vectored by A. tristis
Photo by Phil Bendle
more =
Related: 1 Topic

Burnt Pine Longhorn Beetle, Arhopalus tristis
Photo by Phil Bendle

more >=

Related: 1Topic

onthis page




Step 2

When you see the New Image screen fill in:

New Image
* denotes a required field
Title *

Description

B 7 U&= [i= = A~ (Josm
Format ~ Fontfamly |~ Fontsize | E 7a

—eEIx x1aH| | | | =]

Path:

MNote: new farms and javascript are not allowed for security reasons

Tags (separated by comma

Upload image * Browse.

Camera - choose camera - ¥| OR add your uwnl:l

&g FUJIFILM FinePix 5 Pro, Sony Alpha 100, Olympus Mu

License

OOE

\3

© ST Creative Commans Attribution-Noncommercial-No Derivative Works 3.0 New Zealand License. View
license

.|

rrrrrrre

Title Short but descriptive

Description narrative, broad description, stories and facts relating to the image (this
displays as the photo caption)

Tags - any related keywords or phrases for the topic, separated by commas

then

Browse for the file on your computer (go to where you have saved the image file and
select or open the image)

Check the License — this will be the default for your profile

and fill in any Extra or extended fields

Some topics will have fields below the Tags.

Fill in with what information you have (these fields gather basic information about the

topic and display it in a side bar on the published screen).

Step 3

To finish save the image and information by clicking the

Create

Y

Create button
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Adding Audio

Step 1
There are three places you can go to add audio.

Add audio by clicking on Add item and choose Audio from the drop down menu

{2 what would you like to add? - Windows Internet Explorer provided by National Library of New Zealand

File Edit View Favorites Tools Help

GOk e

& vielcome

; Kété New Plymouth

* Tatanaki Family Biographies| Inglewsbd Genealogy|
% p.

Home | Browse | About | Help | Contact |

What would you like to add?
< Adda? [choose item type =]

ibility Sitemap Back to Content

Tem Details | o7 EGl | " Fistory || 0 Discuss,

Topic: Edward Leslie Hughes Tags

Tags: Edward Leslie Hughes, Olive

Topic Type: Person Frandis Price

Edward Leslie Hughes was born in Christchurch in 1886. He trained as an engineer. However , he later served
on the Western Front during World War |, as a sapper in the 18th N.Z. reinforcsments. He was involued action in
Messines and Etaples. Early January 1918 he was hospitalised and sentto England to recuperate and
eventually to New Zealand, where he was discharged in September 1918
Edward Leslie Hughes
He married Olive Frances Price in June 1924 and farmed at Hilfoot, Oakura. He died 14 dec 1955, aged 79 years
and is buried atthe Returned Senvices Graves, Te Henui Cemetery, New Flymoutn First Names: Edward Leslie
LastName: Hughes
Several items associated with his lfe as a retuning WWI soldier are held in the Puke Ariki Archives Gollection Placecf  Christchurch, New
These images represent some of these items. Birth P

Kete Site Admin
created Edward Leslie Hughes
at 11/11/2008 21:28

= Flagas: inaccurate| duplicate | inappropriate | entered by mistake | has typos

@ Related Items (4) Create | Link Existing | flemove

Images (3)

Topics (1) Documents (0)

 Coming Homa

Web Links (0)

Or go to a Topic you want to link the audio with and in the Related items box

choose Create audio under Audio (this option links the audio to the topic).

Or by choosing

Add a new Audio at the end of the page of Browse results in audio tab

Topics (61) Images (220) Audio (0) Videos (1) Web Links (7) Documents (9) Discussion (20)

Results in audio

Add a new Audio to hese search results

Show 510 20 20 results on this page




Step 2

When you see the New Audio recording screen fill in:

‘Kete New Plymouth

i Tara akaamByBlogropﬁiesI Inglewdbd Genealogy|

4 ;
Home | Browse | About | Help | Contact | Add ttem

New Audio

*denotes a required field

Title * |

Description

Format Font family  ~ Font size

—eE = x| od| |

Path:
Note: new forms and javascript are not allowed for security reasons

Tags (separated by commas) [ [

) /[
Upload Audio * [ ([ Browse.. |
License

Title Short but descriptive

Description narrative, broad description, stories and facts relating to the audio

Tags - any related keywords or phrases for the topic, separated by commas

then

Browse for the file on your computer (go to where you have saved the audio file and
select or open the audio)

Check the License — this will be the default for your profile

and fill in any Extra or extended fields

Some topics will have fields below the Tags.
Fill in with what information you have (these fields gather basic information about the

topic and display it in a side bar on the published screen).

Step 3
To finish save the audio and information by clicking the

J

Create button
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Adding Documents

Step 1

There are three places you can go to add documents.
Add documents by clicking on Add item and choose Document from the drop down

menu.

onme | B OWSE | Ao | ey | LOnEcL |

Add what type of item? Document vl

Topic

Audio

Cancel

Or go to a Topic you want to link the
documents with and in the Related items box
choose Create document under Documents

(this option links the document to the topic).

Or by choosing

Created by: jane Last Edited by: jane Last Edited: 29/09/2008 14:41

=] Flagas: Inaccurate | duplicate | inapprapriate | entered by mistake | has typos
= Related Items
Images (2)

FIL

or link to exlsting image
Unlink image

Topics (1)

Documents (0)

e Bridge of Remembrance o Create or link to existing document
o Create orlink to existing topic

« Unlink topic

Audio (0) « Create or link to existing web link
e Create or link to existing audio
Videos (0)

o Create orlink to existing video

Add a new Document at the end of the page of Browse results in the Documents

tab.

Topics (61) Documents (9)

Results in documents

Showing 1-8 results of @

dd a new Documen

gsults on this page

sthese search results

17




Step 2

When you see the New Document screen fill in:

le Edb View Favoites Took Help

yei- el =1 (42 )| [6oo0e
P 55‘ ‘ BnewDociment X ‘ EWelcome ! ahoo! Mai ¥ Explore Media ‘ ‘ I v B - o v Page v

New Document

*derotes a required field

Short Summary
Description
B I U& ES £ 2| |
Format - Fontfamily v Fontsze - | @ W 7
— @i~ xied|aa| \ E1EL)
Path p
Nate: new forms and javascript are not allowed for security reasons
Tags (separated by commas)
Upload Document * ‘ ( H Browse. ‘
License
[ [ [ meernet *
T

Trfinich caue huclickinatha |

Title Short but descriptive

Short Summary An abstract of the document.

Description narrative, broad description, stories and facts relating to the document;
or add a transcript of the document.

Tags - any related keywords or phrases for the topic, separated by commas

then

Browse for the file on your computer (go to where you have saved the document file
and select or open the document)

Check the License — this will be the default for your profile

and fill in any Extra or extended fields

Some topics will have fields below the Tags.

Fill in with what information you have (these fields gather basic information about the

topic and display it in a side bar on the published screen).

Step 3

To finish save the document and information by clicking the

Create

Y,

Create button.
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Adding Video

Kete members can add a wide range of material. You can add images, topics, audio,

video and documents.

Step 1

There are three places you can go to add video.

Add video by clicking on Add item and choose Video from the drop down menu

Add what type of item? Topic vl

Cancel

Document

Or go to a Topic you want to link the video
with and in the Related items box choose
Create video under Video (this option links

the video to the topic).

Or by choosing

Created by jane Last Edited by: jane Last Edited: 29/09/2008 14:41

& Flag as: inaccurate| duplicate | inappropriate | entered by mistake| has typos

@ Related Items

Images (2)

HE

Lreate or linkto existing image

Unlinkimage
Topics (1) Documents (0)
o Bridge of Remembrance o Create orlink o existing document
o Create orlink to existing topic
o Unlink topic Web Links (0)
Audio (0)  Create or link to existing web link

o Create or link to existing audio

Videos (0)

* Create or link to existing video

~

Add a new Video at the end of the page of Browse results in video tab

Topics (61) Images (220) Audio (0) Videos (1) Web Links (7) Documents (9) Discussion (20)

Results in video

Showing 1-1 results of 1

video
mare ==

Add a new Video to these search results

Show 510 20 50 results on this page
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Step 2

When you see the New Video screen fill in:

Title Short but descriptive

Description narrative, broad description,
stories and facts relating to the video

Tags - any related keywords or phrases
for the topic, separated by commas

then
Browse for the file on your computer
(go to where you have saved the video file

and select or open the video)

Check the License —

this will be the default for your profile

and fill in any Extra or extended fields

Some topics will have fields below the Tags.

Home | Browse | About | Heip | Contact | Ada tem

New Video
*denotes & required field

Title *

Format

—2EIx x|ad|0 0| | ELELE)

Path:
Note: new forms and javascript are not allowed for secuity reasons

Tags (separated by commas) I:l

Upload Video * I [ Browse

License

= D)

5 Engiish (Rustralia)

Fill in with what information you have (these fields gather basic information about the

topic and display it in a side bar on the published screen).

Step 3

To finish save the video and information by clicking the

Create button

20



Creating links in a description field

Use the Text Editor to create links in the description field. You can create links to

material in Kete and to other web sites.

Links in the description field can be created for topics, images, documents, audio and

video.

Step 1
Copy the url
(or web address) that you will use

(either from within Kete or from another site).

Step 2

In the Topic that you are adding the link to
(either a new topic or one you are editing),
select the text or image that will be the

linking text or image.

Step 3

Click the chain icon (Insert/edit link button)

Step 4
In the pop up window enter the url into the
Link URL field and click Insert.

i

| 2 Edting Do, |

s

i Mail | X Explors Media | & welcoms

ire Mammal Group

| Avout [ vy | Consene | Cantact | 2009 Mastings | 2010 Mestings | Memberstip | Links |

About
Have you seen mysterious foolprints or droppings and wondered what le
Why
_ Do you know how may other mammals share
Conserve Yorkshire with you ?
Contact Are you interested in learning more about
Meetings British mammals 7

Membership Do vou see dead mammals on the road and

Editing Document

* denotes a required field

Move to another basket? [site =l
Title * A survey of bat activity in York
Short Summary

The survey was undertaken in 2004 using an ultrasonic bat detector. Several specie
bat were recorded including; noctule, common pipistrelle and daubentons.

Description
777777 [iZEA- %= 8| [ e
Paragraph  ~ Fontfamly = Fontsize - | @@
—afE % < || | mEa
Bat activity in York, NorthYorkshire as recorded in a survey undertaken in 2004. Published in the nrksmm LEWNERE T news letter “Im)|
number 31

EAditin~a NAasiimant

* denotes a required field

Move to another basket? [site
Title A survey 1 =101
& hitp:/fketebbc, peoplesnetworknz infofjavascripts/ting_r ¥
short Summary
The survey was undertaken i|| Insert/editlink tor.
bat were recorded including|| | ey fusyorkshiramemmalgroup.org-uid] ubsnt
Description Target -- Mot set - -
B 7 Us|ES we [
Paragraph  ~ Fontfamily = Fontsize Class [ ot set -

—CEIx ¢ |2 H| |
Bat activity in York, NorthYorkshire as recordec
number 31.

Inkernet *100% -
A
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The finished link will look like this:

¥ |9 | o

=
04 _Buhlichad in
Merge table cells

[l & Yorkshire Mammal Group newsletter “Imprint”

To remove a link use the remove Unlink button

N

atl . =1 N
SE T

==
W 727 Unlink
| |

To add an image to illustrate the text in your topic the image needs to be online and
have an url (web address).
If your image is on your computer add an image to Kete and then use the Kete url

View this ftem . Edit ** History ' Discuss
Topic: George Street
You can use images to illustrate the Topic Typs: Street

One of the streets of Christchurch
text of your topic — either by liNKING the | cume rasms e ensmon vas cnoseneans oo sy snops cene

. . The proposal to close Seaview Road to raffic was first initiated in 1963, and
Im ag ein th e Rel ated Ite ms box or by after town planning. traffic management and parking surveys were carried
outin cooperation with the New Brighton District Business Association, the
design for the mall by the City Councif's Architects Division was approved in
1974. Construction started in lay 1977, and the Mall was officially opened

including an image in the main body of by the Wayor, Sir Hamish Hay. on 25 February 1878

The design features brick ring and railed planters, tmber seating, drinking fountains, and a stage with overhead
yo u r tO p | C canopies. The paving consists of blacktop with ceramic tile inserts laid in diagonal and circular pattems.

The shops in Brighton Mall are serviced by off-street parking spaces, either publicly or privately-owned

The Frank Gracie Memorial Fountain was completed in 1981

Tags

Tags: new

george strg

George

City
Current
name:
Previous
name:

Origin of
name:
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To illustrate your topic with an image

Step 1
Have your topic open for editing

Editing topic

Type of Topic? Steet 7]
Tive: George Street

Short Summary:

One of the streets of Christchurch

Description:

B U ESZHE “|[SIZA-Y-| =
Format ~ Fontfamiy |~ Fontsze - im @ A

—cHE = ¢ |oH | | @

During the 1960s, New Brighton was Christchurchs only Saturday shopping centre

The proposal te close Seaview Road to traffic was first initiated in 1983, and after town planning, traffic
management and parking surveys were carried outin cooperation with the New Brighton District Busines:
Association, the design for the mall by the City Council's Architects Division was approved in 1974
Construction started in May 1877, and the I1all was officially opened by the Mayor, Sir Hamish Hay. on 25
February 1978.

Step 2
In a new window or new tab go to the image you want to

use to illustrate your topic.

Right click on the image you want to use.
Select Properties from the menu.

Step 3

Original Filename: e2026¢cmu jpg ( not available for download )

11! View Image
W CopyImage
Copy Image Locaton
Save Image As...

Set As Desktop Background...
Block Images from ketetest.people...

Properties

Oear Private Data...

Look for the url in the properties screen — copy the entire url (highlight the url, right

click and choose copy).

@' &20260mu_largs pg 71226264924

Protosal:  HyperTet Transfer Protecel

Type: JPEG Image

Address: ketetest ctidor ito/mece s /0

T e e | |or not
Size: 19846 bytes ’ :
Dimensions: 400 x 255 pixels for downloa

Created: 8
N
Modfief:  11/12/2008

Co ] o

23




Step 4

Go back to your topic.

In your topic click on insert edit image
(small tree icon)in the formatting toolbar

Step 5

B oo/t maoe - VindowsItemet Exprer R =1E|

Insert/=dit image

hut

> wi

|ed TUTTH WIth The TIew Brignton DISUTct BUSINESS
ty Co s Architect's DWgion was approved in 1974,
Il whs officially opened by Iayor, Sir Hamish Hay, on 25

Remember to Save the topic.

Short Summary:

One of the streets of Christchurch

Description:
BIUm|SS=&E [ A-2-| .
Format ~ Fontfamily |~ Fontsize -| e

—.zlxzx‘ Q™| | (=]
During the 19608, New Brighton was Christchurch's only Saturday khopping cent;

The proposal to close Seaview Road to traffic was firstinitiated in 1963, and after town planning, traffic
management and parking surveys were cared outin cooperation with the Mew Brighton District Busines:
Association, the desicn for the mall by the City Council's Architects Division was approved in 1974.

Construciion started in sy 1977. and the Mall was officially opened by the Mayor, Sir Hamish Hay. on 25

4

s B

T
i

Paste the url into Image url pop up window.

the image in the text.

Use the drop down menu under Alignment to position
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Step 1

In the Related items box at the end of
a topic click on link to an existing

image.

Linking an image to a topic

The Add related still images box will

appear.

Step 2

Created by: Jane Last Edited by: admi

Zj Flag as: inaccurate | duplicate| in:

< Related Items
Images (0)

Create or linkto existing image
Topics (0)

e Create or link to existing topic

Tin 1875

Add related still images

Search for still images

Close

Ml /~ Add related Images - Windows Internet Explorer i

Search

TIame

name:
Named
by

=lojx|

Boroug

ns p
ade

Enter your search in the search box, and click search.

If there are images that match your search term you will get a set of search results.

Created by. Jane Last Edited by. admi

=j Flag as: Inaccurate | duplicate | in:

= Related Items
Images (0)

Craate or linklo existing imags
Topics (0)

o Create of link to existing topic
Audio (0)

o Create orlinkto existing audio
Videos (0)

o Create orlink to existing video

ﬁ 7 et tmages - Windows Tnternet Explorer ol hsw
= face

Add related stillimages

Search for st mages: [12% bighton Search

Select which sl Images 10 add, then dlick "3

§ tiewBgnion

8] Snow on New Brighton beach

=} i Snow on New Brighton beach
Submit Query

Cla:

Close

Step 3

Mark the images you want to link to your topic and click the Submit query button

a

gm.<

g videa

Close

Submit Query

Named

Add related sill images

ey admi

c=te | In Search for stllimages: [ brighton Search
Selectwhich stillimages to add. then click “add

imace

g topic

o New Brighton beach

Eoroug)
hs p)
=] [ade]
cn
feh
e
idery

rgel
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Step 4

When the linking is successful you will see the confirmation screen with the message

Successfully added item relationships. Click Close.

Created by: Jane Last Edited by 36

] Flag as: inaccurate | duplicate |in®

 Related ltems
Images (0)

Create or link to edsting image
Topics (0)

o Create orfink to existing topic.
Audio (0)

o Create or link to existing audio
Videos (0)

o Create or link to existing video

T g
/~ Exinting related Images - Windows Internet Explorer ;J.Elﬂt‘sﬂ
=] fade
ch
Successfully added item relationships i
rie
der
relatod st images prag
Select which stllimages to (emove, then lick Temove
New Brighton
= i Snow on New Brighton beach
Submit Query
Close

The images you have linked should appear as thumbnails under the heading Images

in the Related items box.

Created by: Jane LastEdited by admin Last Edited: 24/09/2008 05:30

j Flagas: inaceursts | duplicate| inappropriste | enfersd by mistake | has tpos

@ Related Items

Creata or linkfo existing image.
aUpx image

Topics (0) Documents (0)
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Linking Audio to a Topic

Item Details .| Edit “* History . Discuss

Step 1

In the Related items box at the Topic: Birds Of The Te Henui Walkway

. . . Topic Type: Topic
end of a topic click on link opeyperTop

existing and then select audio Phil Bendle Phil Bendle
created Birds Of The Te Henui Walkway was the last to edit Birds Of The Te Henui Walkway
from the pop_up W|nd0W that at 13/07/2009 05:07 at 23/07/2009 03:17
Ej Flag as: inaccurate |duplicate | inappropriate | entered by mistake | has typos
appears.
= Related Items (46) < Create | Link Existing [Remove
Images (45)
-
s e 2 % <28 40 more like this ==
Topics (0) Documents (0)
Audio (1) Web Links (0)
+ Morepork Song
Videos (0)
Step 2
Add a:

Enter your search in the search box Topic | Image | Audio | Video | Web Link | Document

and click search. Add related audio

Search for pblig audio: Imorepork song Search |
Select which audio to add, then click™add -

If there are audio recordings that match

. [~ Morepork So)a
your search terms you will get a set of

search results.

Step 3

Mark the audio recordings you want to link to your topic and click on Add
Step 4
When the linking is successful you will see the confirmation screen with the message

Successfully added item relationships. Finish by clicking Close.

The audio recordings you have linked will be listed under the heading Audio in the

Related items box.
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Linking documents to a topic

Step 1 Kete BBC

In the Related items ommon and Soprano pipistrelle bats | Daubenton's bat| more...

) () ) http:/ /ketebbc.peoplesnetworknz.info - /
box at the end of a

topic click on link .
Togia:| Image |Audi0 |Videa |Web Link | Document

existing document. « Prey
The Add related Add related documents

. |
documents bOX WI” Item Details - Edit I'_._J Hi# Search for public documents: bats at clifton bridge
appear. Select i i Select which documents to add, then click "add™.

PP opic: James Mortimer

documents from the [+] The Noctule Bats of Clifton Bridge
. pic Type: Person
list. Add

mes Mortimer is an ecologist and lice

Step 2 nne Keville

‘eated James Mortimer

Enter your search in t15/12/2009 23:35
the search box. and i Flag as: inaccurate |duplicate | inap|
click search.

If there are documents * Related items (0)
that match your search

term you will get a set of search results.

Step 3

Mark the documents you want to link to your topic and click the Click Add.

Step 4

When the linking is successful you will see the confirmation screen with the message
Successfully added item relationships.

Click Close.

The documents you have linked should appear listed under the heading Documents

in the Related items box.
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Linking Video to a Topic

Step 1

In the Related items box at the end of a topic click on link existing

The Add related videos window will

appear.

Step 2

Enter your search in the search box, and
click search.

If there are videos that match your
search term you will get a set of search

results.
Step 3
Mark the videos you want to link to your

topic and click the Add button

Step 4

Kete BBC [ |2 e fetebe pecrleanemrios nfojtefanchitnd relatdsshentcky toker

Common and Soprano pipistrelie bats| Daube
Adda:
Home | Browse | About | Help | Contact | Add itef M‘Documem

Add related videos

Search for public videdg: [Pat roost Seargh

ttem Details [l NESHENY (L SSIONY Selectwhich ideos 1o add, then ok 3T

Topic: James Mortimer W Lesser horseshoe batroost

Topic Type: Person

James Mortimer is an ecologist and licensed be

Toze
Anne Keville
created James WMortimer

at 16/12/2009 23:35

ZJ Flag as: inaccurate | duplicate | inappropriat

@ Related Items (1)

[T [ @ mtermet
Images (0)
Topics (0) Documents (1)
« The Noclule Bats of Clifton Bridge
Audio (0)
Web Links (0)
Videos (0)

When the linking is successful you will see the confirmation screen with the message

Successfully added item relationships. Click Close.

ltem Details |, Edit "™ History . Discuss  ZoomUpda

Topic: James Mortimer

Topic Type: Person

James Mortimer is an ecologist and licensed bat warden.

Anne Keville Anne Keville
created James Mortimer was the |astto edit Jame
at 151212009 23:35 at 15/12/2009 23:47

ZJ Flagas: inaccurate| duplicate | inappropriate | entered by mistake | has typo

@ Related Items (2) Create | Link Existing | Remo
Images (0)
Topics (0) Documents (1)

o The Noctule Bats
Audio (0)

Web Links (0)

Videos (1)

& Lesserhorseshoe bat roost

The videos you have linked will appear in the list under the heading Videos in the

Related items box.
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